Cleaning Up Your Announcements Inbox

Do you have too many announcements showing in tir@Ancements portlet and can’t
tell what's new and what’s old? Here’s how youaclét up:

Click on the Announcements portlet heading (thedvamnouncements). Once there,
you will see the following:
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Announcements
Inbox (6)
Subject Author Date

O Check the HR Calendar--See the HR Info Tab Anonymous 10/23/2007 3:25:00 PM
| Health & Lifestvle Expo Mov 9th @ 11AM Anonymous 10/12/2007 12:00:00 AM

With Conferences &nd Events Anonymous 10/10/2007 5:19:32 PM
r Passport Pictures on Campus! Anonymous 10/4/2007 4:45:13 PM
[T Hooking Up A Computer To An LCD Projector Anonymous 10/3/2007 5:00:00 PM
r

Anonymous 8/15/2007 10:00:00 AM

<’ Remove Salected

Click on the checkbox next to any messages you team@move and click on the
“Remove Selected” link at the bottom left of therthei.

That's it!



