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All exempt (excluding course-based exempt student research), expedited, or full review IRB review applications
are required to include, in writing, the information identified below along with the appropriate IRB application
form. Brief, complete statements are expected. Failure to provide the required information results in delaying
the IRB approval process.
The Research Project Description is submitted as part of an original new IRB application. The description should
not exceed 3-4 pages and include all the information identified below*. Avoid technical jargon; by law the IRB
must include members who may not be specialists in your academic discipline.
1. State the research/project title.
2. Provide a brief abstract: 3-4 sentence statement summarizing the project.
3. List the research question(s), hypotheses, and/or goals.
4. Describe the intended population and sample: number, age, sex, criteria for selection, method of
recruiting, inducement to participate (if any) OR data source if not directly from live participants (e.g., a
pre-existing database), indicating whether or not data are de-identified. See CBU Research Restrictions
on Page 5.
5. Identify the procedures for obtaining consent from the agency controlling access to potential participants
(if any) and from participants and/or their legally responsible representatives, OR a request, with
justification (see 45 CFR 46.116), for waving the requirement for informed consent.
6. If the research project is conducted in cooperation with another university or organization, explain the
collaborative relationship. Attach the written and signed research agreement.
7. Indicate whether or not deception is used. If yes, explain how and when subjects are informed about the
research’s true purposes.
8. Describe the treatment and/or manipulated independent variable(s), if any.
9. Identify the data-gathering instruments and procedures.
10. Outline the plan to ensure the subjects’ privacy and confidentiality, including data protection.
11. Identify foreseeable risks or distress to participants during treatment or data-gathering; if none, so state.
12. Explain follow up procedures, if any, including services provided to subjects who potentially experience
anxiety, stress, physical harm, etc. plan
13. Very briefly, provide the plans for data analyze and disseminating the research results.
*NOTE: ALL 13 description elements must be addressed, even if only to declare an element does not apply.
If you are a CBU faculty or staff member pursuing an advanced degree at another institution and want to collect
data from CBU students, faculty, or staff, PLEASE see Faculty Research to Complete a Graduate Degree on Page 5
in the Student and Faculty IRB Handbook.

